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VILLAGE OF POTSDAM BOARD OF TRUSTEES                      
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1 

 

 

 

 

 

 

 

 

 

POINT OUT THE LOCATION OF THE EXITS ON THE NORTH AND EAST WALLS OF 

THE BOARD ROOM.  ADVISE THAT THE BOARD ROOM HAS A CAPACITY FOR 109 

PEOPLE. 

 

 

ROLL CALL:           

 

 

 

 

 

1. ACCEPTANCE OF MINUTES:         

 

 

 November 19, 2018  Public Hearing   5:45 p.m. 

November 19, 2018  Regular Meeting  6:00 p.m. 

 

   

2. MAYOR'S COMMENTS: 

 

  

 

 

 

3. TRUSTEE'S COMMENTS: 

 

 

 

 

 

4. ADMINISTRATOR'S COMMENTS: 

 

 

 

 

 

5. PUBLIC COMMENTS: 
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6. NEW BUSINESS: 

 

Mayor’s appointment of Steve Warr as Deputy Mayor for one (1) official year, 

commencing December 3, 2018 and ending December 2, 2019. 

 

 

Mayor’s appointment of the Village Administrator, Village Clerk/Treasurer, and Tax 

Collector as compliance officers for the Village of Potsdam’s Policy Against 

Discrimination and Harassment for one (1) official year, commencing December 3, 2018 

and ending December 2, 2019. 

 

 

Trustee ________ Moved and Trustee ________ Seconded a Resolution approving the 

 Mayor’s appointment of Maureen E. Gaffney as Deputy Village Clerk for one (1) official 

 year commencing December 3, 2018 and ending December 2, 2019. 

 

Ayes ________      Nays ________ 

 

 

Trustee ________ Moved and Trustee ________ seconded a Resolution approving the 

 Mayor’s appointment of Christine A. Travis as Deputy Village Registrar for one (1) 

 official year commencing December 3, 2018 and ending December 2, 2019. 

 

Ayes ________      Nays ________ 

 

 

Trustee ________ Moved and Trustee ________ Seconded a Resolution setting the  

business hours of the Village Offices, in the Civic Center, as 8:00a.m. to 4:00 p.m.,  Monday 

through Friday, except for official village holidays. 

 

Ayes ________      Nays ________ 

 

 

Trustee ________ Moved and Trustee ________ Seconded a Resolution designating the   

Daily Courier-Observer and/or the Watertown Daily Times as the official newspapers for 

the Village of Potsdam, for one (1) official year, commencing December 3, 2018 and   

ending December 2, 2019. 

 

Ayes ________      Nays ________ 
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Trustee ________ Moved and Trustee ________ Seconded a Resolution setting forth the 

 regular meeting dates of the Village Board of Trustees for 2019: 

 

January  7  May  6  September 3  

 January 21  May   20    September       16  

 

February 4  June   3  October  7 

February 19  June   17         October   21 

 

March  4  July  1  November 4 

March   18  July  15     November  18 

 

April  1  August  5  December  2 (Annual) 

April  15  August  19    December  16  

 

 

Regular meetings except for May, June, July and August are scheduled to begin at 6:00 

p.m. unless there is a public hearing prior to the meeting and then they will begin 

immediately following the public hearing.  May, June, July and August meetings are 

scheduled to begin at 4:30 p.m. unless there is a public hearing prior to the meeting and 

then they will begin immediately following the public hearing.  All meetings will be held 

in the Civic Center Board Room.   Further directing the Village Clerk to post and publish 

the schedule in accordance with open meetings law requirements. 

 

Ayes ________      Nays ________ 

 

 

Trustee ________ Moved and Trustee ________ Seconded a Resolution designating 

Community Bank N. A., Key Bank of Central New York N.A., The Chase Bank and 

Manufacturers and Traders Trust Company as the official banks of deposit for   

the monies of the Village of Potsdam for one (1) official year, commencing December 3, 2018  

and ending December 2, 2019. 

 

Ayes ________      Nays ________ 

 

 

Trustee ________ Moved and Trustee ________ Seconded a Resolution authorizing the   

Village Treasurer or the Deputy Village Treasurer to sign checks for the Village of   

Potsdam, at the designated banks. 

 

Ayes ________      Nays ________ 

 

 

 

 

 



AGENDA - ANNUAL MEETING      

VILLAGE OF POTSDAM BOARD OF TRUSTEES                      

DECEMBER 3, 2018 – 6:00 P.M. 
 

4 

 

 

 

 

 

 

 

 

Trustee ________ Moved and Trustee ________ Seconded a Resolution to fix the  

amounts of surety bonds for Village officials and Village personnel, as follows: 

 

Village Tax Collector    $25,000.00 

Village Treasurer   $95,000.00 

All other employees   $10,000.00 

 

Ayes ________      Nays ________ 

 

 

Trustee ________ Moved and Trustee ________ Seconded a Resolution authorizing   

payments in advance of audit of claims for certain recurring charges such as public 

utility charges, postage, freight and express charges. 

 

Ayes ________      Nays ________ 

 

 

Trustee ________ Moved and Trustee ________ Seconded a Resolution providing for a   

mileage allowance for Village officials and employees in the amount of 54 cents per 

mile for use of personal automobiles in the performance of official Village duties for 2019. 

 

Ayes ________      Nays ________ 

 

 

Trustee ________ Moved and Trustee ________ Seconded a Resolution to renew the   

Written Investment Policy, pursuant to Section 39 of the General Municipal Law, 

which authorizes the Treasurer to invest surplus funds of any Village account. 

 

Note: The original resolution was passed in policy form on November 15, 1993. 

 

Ayes ________      Nays ________ 

 

 

Trustee ________ Moved and Trustee ________ Seconded a Resolution to renew the   

Written Procurement Policy, pursuant to Section 104-B of the General Municipal Law 

which requires the governing body to adopt a procurement policy for all goods and   

services which are not required by law to be publicly bid. 

 

Note: The original resolution was passed in policy Form on December 16, 1991 and   

 amended February 4, 2013. 

 

Ayes ________      Nays ________ 
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Trustee __________ Moved and Trustee __________ Seconded a resolution authorizing  

Village of Potsdam employees including but not limited to: Village Clerk/Treasurer,  

Deputy Treasurer, Tax Collector, Registrar, Administrator, Code Enforcement Officer,  

Planning Director, Museum Director, DPW Superintendent, Recreation Director, Police  

Chief, Mayor, And Board of Trustees to attend training seminars held during 2019  

conducted by but not limited to: NY Conference of Mayors, NYS DEC, NYS DOH, NYS  

OSC, & NYS DOT.  Expenses Paid as follows:  Registration, Food per the Village  

Handbook, Board and Mileage.   

 

Ayes ________      Nays ________ 

 

 

 

Trustee _________ Moved and Trustee _________ Seconded a resolution approving the 

partial expenditures for the month of December 2018 in the amount of $36,588.01      

chargeable to the following funds: 

 

General Fund                 $   29,924.42        

Water Fund             3,893.05           

Sewer Fund                 870.14 

Hydro Fund             1,376.60 

Trust & Agency Fund               450.00 

Trash Fund                       83.80 

TOTAL                 $   36,588.01 

          

Ayes ________      Nays ________ 

 

 

 

Trustee __________ Moved and Trustee __________ Seconded a resolution authorizing  

the Treasurer to pay the following invoice: 

 

TO: Barton & Loguidice in the amount of $19,995 for invoice #100241 for 

professional services rendered in October 2018 for the Water Pollution Control 

Facility and Pump Station Construction Administration.  

 

Ayes ________      Nays ________ 

 

 

 

Trustee __________ Moved and Trustee __________ Seconded a resolution awarding the  

bid for the surplus Video Pipeline Inspection System to Kevin Page for his bid of $500.   

Note, this was the only bid received.  

 

Ayes ________      Nays ________ 
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Trustee __________ Moved and Trustee __________ Seconded a resolution as follows: 

 

 

    LOCAL LAW #5-2018 

 

Chapter 125. Junk Storage 

 

§125-1. Title. 

 

This law may be known and cited as the "Junk Storage Law." 

 

§125-2. Statement of Purpose and Findings. 

 

The Board of Trustees for the Village of Potsdam hereby declares that a clean, 

wholesome and attractive environment is of vital importance to the continued general 

welfare of its citizens and that the deposit, accumulation or maintenance of junk material, 

regardless of quantity, is hereby prohibited anywhere within sight of persons lawfully  

traveling the public highways, streets or thoroughfares of the Village or within sight of 

neighboring properties. The outdoor storage of junk on privately owned property within 

the Village of Potsdam is detrimental to the health, safety and general welfare of the 

community. Junk storage constitutes an attractive nuisance to children and may imperil  

their safety. The presence of junk is unsightly and tends to depreciate the value not only 

of the property on which such junk is located but also the property of other persons and/or 

entities within the neighborhood thereof (and the community in general) unless such junk  

is properly removed or screened from public view. Control of the outdoor storage of junk 

on privately owned properties within the Village of Potsdam is therefore regulated for the 

preservation of the health, safety and general welfare of the community. By adoption of  

this Local Law, the Village of Potsdam declares its intent to preserve and promote peace  

and good order; to preserve and promote the aesthetic beauty of the community and  

hence the value of property therein and thus preserve and promote the health, safety and 

general welfare of the citizens of the Village of Potsdam. 

 

§125-3. Applicability. 

 

The provisions of this local law shall apply in addition to the provisions of any other local 

law or ordinance adopted by the Village of Potsdam. Where there is a conflict, the more 

restrictive provision shall apply. 

 

§125-4. Definitions. 

 

As used in this chapter, the following terms shall have the meanings indicated: 

 

Bathroom Fixtures: Any fixture reasonably found in a bathroom including, but not 

limited to, toilets and toilet components, sinks and sink components, vanities and vanity 

components, medicine cabinets, mirrors, bathtubs and shower stalls. 

 



AGENDA - ANNUAL MEETING      

VILLAGE OF POTSDAM BOARD OF TRUSTEES                      

DECEMBER 3, 2018 – 6:00 P.M. 
 

7 

 

 

 

 

 

 

 

Enforcement Officer: The person(s) appointed by the governing board to enforce the 

provisions of this law. 

 

Garbage: All putrescible animal and vegetable waste resulting from growing, processing, 

marketing and preparation of food items, including container in which packaged. 

 

Junk: Worn out or discarded material of little or no value including, but not limited to, 

junk appliances, junk furniture, junk mobile home(s), junk motor vehicle(s) and/or 

garbage and/or rubbish, clutter, litter and debris. 

 

Junk Appliance: Any household appliance, including, but not limited to, stoves, washing 

machines, dryers, dishwashers, freezers, refrigerators, bathroom fixtures, air 

conditioners, water heaters, or televisions, which are stored outside of any residence or 

structure. 

 

Junk Furniture: Abandoned, discarded, or irreparably damaged furniture including, but 

not limited to, sofas, lounge chairs, mattresses, bed frames, desks, tables, chairs, drawer 

chests, drawers and lawn and patio furniture which is stored outside of any residence or 

structure. 

 

Junk Mobile Home: Any moveable or portable dwelling unit designed and constructed 

to be towed on its own chassis, comprised of frame and wheels, connected to utilities and 

designed and constructed without a permanent foundation for year-round living 

(excluding travel trailers and recreational vehicles) and which meets all of the following: 

 

1.  It is unoccupied and, in its present condition, does not meet the requirements of 

the New York State Uniform Fire Prevention and Building Code for residential 

occupancy; and 

 

2.  It is either stored, abandoned, wrecked, discarded, dismantled or partly 

dismantled. 

 

Junk Motor Vehicle: Any motor vehicle, or used parts or waste materials from motor 

vehicles which, taken together, equal in bulk one or more such vehicles, which is 

abandoned, wrecked, stored, discarded, dismantled or partly dismantled. 

 

The fact that such motor vehicle is not in condition to be removed under its own power 

and the fact that such motor vehicle has remained unused for six (6) or more months shall  

be presumptive evidence that such motor vehicle is a junk motor vehicle unless refuted 

by verifiable and credible proof. 

 

This definition of Junk Motor Vehicle does not apply to any unlicensed vehicle used by 

farm operations in a county adopted and State certified agricultural district. Such 

provision shall supersede any conflicting provision of this local law. 
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Motor Vehicle: Any and all vehicles propelled or drawn by power other than muscular 

power originally intended for use on public highways including, but not limited to, 

automobile, bus, trailer, truck, tractor, motor home, motorcycle and mini-bicycle. This 

term shall also include, but is not limited to, all-terrain vehicles, snowmobiles, watercraft, 

construction equipment and truck campers, camper trailers, campers, travel trailers, pop- 

up trailers, tent trailers, and overnight trailers. 

 

Outdoor Storage: The placing, maintaining or keeping of junk, rubbish, clutter, litter or 

debris in a place and in a manner such that it is visible to the public and/or neighboring 

property/properties. 

 

Person: An individual, partnership, association, corporation or entity of any other kind. 

 

Rubbish, Clutter, Litter and Debris: The unsightly deposit, accumulation, display 

and/or outdoor storage of ordinary household, recreational and/or commercial items 

including, but not limited to, paper and paper products, barrels, cartons, boxes, cardboard, 

cans, glass, metals, machinery, tools, plastics, rubber, crates, furniture, rugs, clothing, 

rags, mattresses, blankets, cigarettes, tires, life vests, boat fenders, rope lines, helmets, 

vehicle covers, tools, animal feces, yard waste (including but not limited to downed trees,  

tree limbs, leaves, grass and/or weed piles, dead shrubbery and dead flowers), lumber, 

brick, stone, cement wire cables, pipe and other building materials and/or landscape 

materials (including, but not limited to, dirt piles, mulch piles, pavers and edging 

materials) no longer intended or in condition for ordinary use and any and all tangible 

personal property no longer intended or in condition for ordinary and customary use. 

 

§125-5. Prohibited Acts. 

 

The deposit, accumulation, display and/or outdoor storage of junk, junk appliances, junk 

furniture, junk mobile homes, junk motor vehicles, garbage collectively hereinafter 

(“Junk”) regardless of quantity, is hereby prohibited within sight of persons traveling the 

public highways or within sight of neighboring property/properties and/or business 

concerns. The provisions of this law shall also be applicable to conditions existing at the 

time of enactment. 

 

§125-6. Exclusions. 

 

The provisions of §125-5 (“Prohibited Acts”) shall not apply to the storage or placement 

on the premises of the following material: 

 

1.  Cut and/or chopped wood intended for consumption in a wood burning stove, 

furnace or fireplace located in a building on the property. 

   

2.  Lawn, yard and/or garden implements. 

 

3.  Lawn and patio furniture. 

 

4.  Farm machinery upon property zoned for agricultural use. 
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5.  Operable garden and yard machinery and apparatus used on the premises. 

 

6.  Standing fences. 

 

7.  Hoses and sprinklers used for watering lawns and/or gardens. 

 

8.  Storage or placement and accumulation of materials and/or vehicles in connection 

with a commercial operation duly conducted on the premises where such storage, 

placement and accumulation is expressly permitted and/or licensed by the laws of 

the Village of Potsdam. 

 

9.  Construction materials and equipment used for the construction or renovation of a 

   building on the premises for which a building permit has been issued. 

 

10.  Unlicensed vehicle(s) owned or registered to a member of the U.S. Armed Forces 

    while on deployment. 

 

§125-7. Administration and Enforcement. 

 

A.  Enforcement. This law may be enforced by the Village Code Enforcement 

Officer, the Village police or by any individual duly appointed by the Village 

Board. Said person(s) shall have the authority to enforce the provisions of this 

local law and to inspect premises within the municipality as necessary for said 

enforcement. The enforcement officer shall make periodic inspections of the 

municipality to ensure that the requirements of this local law are met. 

 

B.  Complaints. Any person may file a complaint with the enforcement officer that a 

violation of this law may have taken place. The enforcement officer shall properly 

record and investigate any such complaint. The enforcement officer may also 

investigate any alleged violation that he or she has reason to believe has occurred 

or is occurring. 

 

C.  Notice to Comply. Whenever a violation of this Junk Storage Law is found to 

exist within the Village of Potsdam, either the Village Code Enforcement Officer, 

the Village police or other duly designated agent of the Village shall give a written 

Notice to Comply to the owner and/or occupant of such property where the 

violation of this local law is deemed to exist or to the person causing or 

maintaining the violation of this local law. 

 

D.  Service of the Notice to Comply. The Notice to Comply shall be served as any 

other legal process may be served pursuant to law or as follows: by posting a copy 

of such violation notice upon the front portion of the property or upon the main 

structure and by mailing a copy of such notice by ordinary mail to the owner of 

the property as shown on the latest assessment rolls of the Village. 

 

 



AGENDA - ANNUAL MEETING      

VILLAGE OF POTSDAM BOARD OF TRUSTEES                      

DECEMBER 3, 2018 – 6:00 P.M. 
 

10 

 

 

 

 

 

 

 

E.  Content of the Notice to Comply. The written Notice to Comply shall contain 

the following information: 

 

i.   The name of the owner and/or occupant of the property to whom the notice 

    shall be addressed. 

 

ii.  The location of the property involved in the violation of this local law. 

 

iii.  A statement of the facts which allege a violation of this local law. 

 

iv.  A demand that the junk be removed or placed so as to be in compliance 

with the law within thirty (30) days after the service or mailing of the 

notice. 

 

v.  A statement that a failure to comply with such demand within thirty (30) 

days of the Notice, either or both of the following may result: 

  

      a.  A duly authorized employee or agent of the Village may enter 

upon the property and remove or otherwise abate such violation 

with the cost and expense of such removal or abatement to be 

charged to the owner and/or occupant of the property and that the 

cost and expense may be reduced to a judgment at the discretion of 

the Court and any unpaid cost and expense may be assessed against 

the subject property and added to the subsequent Village tax bill. 

 

        b.  An appearance ticket shall be issued through the Village 

               Police Department or by the Village Code Enforcement Officer or 

both and, upon a determination of violation of this article, a fine 

could be ordered against the owner and/or occupant in addition to 

civil penalties and injunctive relief. 

 

vi.  A statement that the person receiving such Notice to Comply may request, 

      in writing, a hearing for the purpose of contesting such Notice to Comply, 

      provided said written request for a hearing is received by the Village Clerk 

         within ten (10) days after receipt of the Notice to Comply. 

 

vii.  A copy of this local law. 

 

 

§125-8. Penalties and Remedies.  

 

A violation of the provisions of this local law shall be punishable by a minimum fine of 

$250 and maximum fine of $500 for each offense shall be levied by a Court of competent 

jurisdiction. Each day that a violation of this article is committed or continues to exist 

shall constitute a separate offense. 
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Following the Public Hearing set forth in this Junk Storage Law or if no hearing is 

requested in conformity with this Junk Storage Law, an appearance ticket may be issued 

through the Village Police Department or by the Village Code Enforcement Officer or 

both, to a court of competent jurisdiction and upon a determination of violation of this 

Junk Storage Law, a fine shall be ordered against the owner and/or occupant in addition 

to civil penalties and injunctive relief.  

 

In addition to the above-provided penalties, the Village may also maintain an action in the  

name of the Village in any court of competent jurisdiction to compel compliance with or 

to restrain by injunction any violation of this local law. 

 

§125-9. Public Hearing if requested.  

   

If a public hearing is requested in writing by the person charged with a violation of this 

article as provided in § 125-7.E herein, a hearing shall be held by the Board of Trustees at 

the call of the Mayor, but in no case later than 30 days after receipt by the Village Clerk 

of the written request. 

 

§125-10. Purpose of hearing; determination.  

 

At the public hearing, the Board of Trustees shall take into consideration such testimony 

and evidence as the property owner and/or occupant may present by way of defense or 

explanation to the Notice to Comply. 

 

The Board of Trustees shall also take into consideration the testimony of the charging 

officer or agent of the Village as well as the testimony and evidence of any persons 

affected by the violation and the public generally. At the close of the public hearing, the 

Trustees may, after deliberation, direct the removal or abatement of junk as defined by 

this local law by the offending property owner and/or occupant within a specified time 

frame (failing which an agent or employee of the Village may be directed to enter upon 

the property and effect the removal or abatement at the expense of the offending property 

owner and/or occupant) or direct any other action, including dismissal of the Notice to  

Comply, as the Board deems just and proper in the circumstance. In rendering its  

decision, the Board of Trustees shall take into consideration the rights of the affected 

neighbors and the public to be free from the harmful effects of junk, as defined in this 

local law, as balanced against the utility to the offender. When weighing these respective 

rights, the Board shall consider the following: 

 

A.  The amount or size of the junk. 

 

B.  The physical composition of the junk. 

 

C.  The proximity of the junk to neighboring property lines and public view. 

 

D.  The presence and quality of any screening between the junk and public or private 

    view. 
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E.  The presence and quality of any screening between the junk and the offending 

       property owner and/or occupant who caused it. 

 

F.  The presence of a countervailing legitimate purpose or utility for the junk. 

 

G.  The presence or absence of malice or retaliatory motivation on the part of the 

     offender. 

 

§125-11. Severability.  

 

If any clause, sentence, paragraph, section or article of this law shall be adjudged by any 

court of competent jurisdiction to be invalid, such judgment shall not affect, impair or 

invalidate the remainder thereof, but shall be confined in its operation to the clause, 

sentence, paragraph, section or article thereof directly involved in the controversy in 

which such judgment shall have been rendered. 

 

 

§125-12. Effective Date.  

 

This local law shall become effective upon the date it is filed in the Office of the New 

York Secretary of State. 

 

 ROLL CALL VOTE: 

 Ayes:        Nays: 

 ________       ________ 

 ________       ________ 

 ________       ________ 

 ________       ________ 

 ________       ________ 

 

 

Trustee __________ Moved and Trustee __________ Seconded a resolution to hold  

public hearing on Monday, December 17, 2018 at 5:45 p.m. in the Civic Center Board  

Room, Park Street, Potsdam, NY.  The purpose of the hearing is to receive public  

comments on a proposed local law to amend Chapter 168 Vehicles and Traffic of the  

Village of Potsdam Municipal Code to prohibit parking on the South side of Elderkin  

Street and the South side of Cherry Street. 

 

Ayes ________      Nays ________ 
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Trustee __________ Moved and Trustee __________ Seconded a resolution as follows: 

 

Whereas, the Village and Town of Potsdam have established a Joint Climate Smart  

Communities Task Force to strengthen Potsdam’s future through sustainable  

development and passed a Climate Smart Community resolution pledging to do its part by  

reducing greenhouse gas emissions and working with the community to adapt to rapid  

climate changes; and 

 

Whereas, reducing greenhouse gas emissions and preparing for the changes in climate  

that are already happening will benefit the community through economic growth, more  

jobs, improved health, greater security and a cleaner environment; and 

 

Whereas, as a Climate Smart Community, the Village of Potsdam has pledged to support  

the development of a green innovation economy and to inform and inspire the public by,  

among other actions, that may include:  a green living events and hosting climate-related  

education seminars, workshops, conferences; and 

 

Whereas, the Potsdam Climate Smart Communities Task Force wishes to partner with  

other organizations in Canton and Potsdam to organize a Green Living Fair on Climate,  

Food and Energy on Saturday, April 20, 2019 at SUNY Canton for the purpose of giving  

people the tools they need to reduce greenhouse gas emissions and adapt to changing  

climate conditions; 

 

Now Therefore Be it Resolved that, the Village of Potsdam, through its Climate Smart  

Communities Task Force will be a partner in the event and urges residents to participate. 

 

Be It Further Resolved that, the Village of Potsdam urges the Town of Potsdam to partner 

in the Green Living Fair. 

 

Ayes ________      Nays ________ 

 

 

Trustee _________ Moved and Trustee _________ Seconded a resolution authorizing the 

Treasurer to make the following FY 18-19 budget modifications: 

 

INCREASE  Description   DECREASE  Description   Amount 

05-1355-480  Special Services  05-1410-430   Books & Subscr. $169.24 

 

ROLL CALL VOTE: 

AYES:        NAYS: 

________       ________ 

________       ________ 

________       ________ 

________       ________ 
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Trustee __________ Moved and Trustee __________ Seconded a resolution to go into 

Executive Session for the discussion of the employment history of particular persons at 

__________ p.m. 

 

Ayes ________      Nays ________ 

 

 

Trustee __________ Moved and Trustee __________ Seconded a resolution to adjourn 

the Executive Session at ________ p.m. 

 

Ayes ________      Nays _______ 

 

 

Trustee __________ Moved and Trustee __________ Seconded a resolution to adjourn 

 the Annual Meeting of the Village of Potsdam Board of Trustees of December 3, 2018 

 at ________ p.m. 

 

Ayes ________      Nays _______  


